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Name of Student:
Class:
Rubric for Excel Quiz

	Criteria
	Exemplary (10-8)
	Proficient (7-5)
	Partially Proficient (4-2)
	Incomplete (1-0)
	Points

	Data Entry

(10)
	All titles, headings, labels and data are completed according to quiz worksheet. All steps are clearly identified.  

	All titles, headings, labels and data are completed according to quiz worksheet. However there are 1 or 2 minor mistakes.
	Some titles, headings, labels or data are incomplete according to quiz worksheet. Also, there are some major mistakes.
	Titles, headings, labels or data are incomplete according to quiz worksheet.
	

	Formatting

(15)
	All the expectations according to Quiz Work Sheet are done successfully.  The texts and cells in excel sheet are colored according to Quiz Work Sheet with a good design. All expected cells are merged very well. Table is also created very well.
	The expectations according to Quiz Work Sheet are done with a few mistakes. The texts and cells in excel sheet are colored and the table is created according to Quiz Work Sheet with some minor mistakes. Some expected cells are merged. 


	Some texts or cells in excel sheet are colored according to Quiz Work Sheet with major mistakes. Expected cells are partially merged.  The table is partially created or there is no table. 
	The expectations according to Quiz Work Sheet are not completed.
	

	Formula for CUT1
(10)
	The expected formula (Gross*(10/100) is done very well in all cells.
	The expected formula (Gross*(10/100) is done well in cells but one or two are missing.
	The expected formula (Gross*(10/100) is done wrongly. 

	There is no formula, all the data entered manually.
	

	Formula for CUT2
(10)
	The expected formula (Gross*(20/100) is done very well in all cells.
	The expected formula (Gross*(20/100) is done well in cells but one or two are missing.
	The expected formula (Gross*(20/100) is done wrongly. 
	There is no formula, all the data entered manually.
	

	Formula for NETGross
(10)
	The expected formula (Gross-(Cut1+Cut2)) is done very well in all cells.
	The expected formula (Gross-(Cut1+Cut2)) is done well in cells but one or two are missing.
	The expected formula (Gross-(Cut1+Cut2)) is done wrongly. 
	There is no formula, all the data entered manually.
	

	Formula for Type (IF Functions)
(30)
	The IF function is written as nested in the expected cell is applied as (IF(NET<2000;”Servant”;(IF(NET<5000;”Chef”; “Manager”)) very well.
	The IF function is written as nested in the expected cell is applied as (IF(NET<2000;”Servant”;(IF(NET<5000;”Chef”; “Manager”)) very well.
	The IF function (IF(NET<2000;”Servant”;(IF(NET<5000;”Chef”; “Manager”))  is written as nested in the expected cell wrongly.
	There is no IF function. The data are entered manually.
	

	Formula for SUM, 
AVG
(10)

	SUM and AVG functions are used appropriately. 
	At least one of the SUM or AVG functions is used appropriately.
	SUM or AVG is used wrongly.
	There are no SUM and AVG functions. Data are entered manually.
	

	Chart
(5)
	Column chart is created appropriately for the displayed data with all expectations (exp: name of sheet, title…etc). 
	Chart is created but with some missing parts. (exp: name of sheet, title…etc)
	Chart is created with major mistakes. (such as wrong chart type, used data…etc)
	There is no chart.
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