LESSON PLAN

School name: İzmir American Collegiate Institute
	Teacher
	Elif Şengün

	Date
	March 31, 2011

	Subject
	Microsoft Excel Program
	Duration
	40’

	Class
	L1B-2 


	Number of students
	11


	Learner Profile
	Students who

· Know why Microsoft Excel program is used
· Know how to insert a text into cells  
· Know how to make calculations
· Know why If Function is used



	Topic:  
	Nested If  (Microsoft Excel Program) 

	Objectives:
	Students will be able to 

1. apply how to use nested if for more than two logical statement
2. construct a table on Excel 
3. use basic Excel functions and properties

	Starter:
	· Teacher will greet with the students.

· Teacher will recall the last lesson related with using if function on Excel
· The objectives of the lesson will be explained.

· Then, teacher will mention about the expectations which will be 

related with the activity.

	Main Activities:
	· The teacher will demonstrate how to use nested if for more than two logical options
· In demonstration part, the teacher will show an example, which has city, degree and weather, so teacher will show them how to use nested if to calculate the weather. At that point, teacher will want them to follow her instruction and demonstration.

· After that teacher will want them to open Excel activity sheets from Moodle which has screenshots of activity and name, salary as written and prim, position and total as empty. 
· Then, the teacher will explain the steps of activity and the expectation. Thus, students will have a chance to have clear direction.
· In the activity sheet, the teacher will want them to calculate prim and total salary, and also to use nested if on Excel program.

· Teacher will want them to start the activity.

· During activity time, if some students will have some difficulties in terms of using nested if and calculations, teacher is going to show how to calculate prim and total and also teacher is going to show how to add positions with using nested if.
· At that point the teacher will help them if they will have some difficulties. 

· Teacher will revise other properties of the Microsoft Excel Program, if the students have any problems related to the application of these properties.

· Teacher will remind them to save their works and upload to Moodle. 

· Teacher will summarize what they learned from these activities.

	Teaching Strategies:
	· Application 

· Demonstration

· Monitoring

· Question and answer

	Homework:
	If students can not complete some parts of the activity,  they can do these parts in the next lesson.

	Resources and Materials:
	Computer, Projector, Microsoft Excel program, Moodle Course Management System, Activity sheets 

	Key Vocabulary:
	Microsoft Excel program: Microsoft Excel is a commercial spreadsheet application written and distributed by Microsoft for Microsoft Windows and Mac OS X. It features calculation, graphing tools, pivot tables and a macro programming language.
Nested if: IF functions may be nested, meaning that another IF function could form part of the True or False values inside an existing IF function
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